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I.INTRODUCTION 

Online Internship application software is a modern easy way to give an opportunity to apply for internship online. 

This concerns all interested students coming from universities or institutions who have bachelor degree (A0), 

diploma (A1) or masters (MSC) in all fields. 

NB: This user guide shows how you will apply online. 

II. FUNCTIONALITY 

Go to http://www.rdb.rw → online services → “Apply for internship or request for interns as a hosting institution” 
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If you get the following message, 

 Click on “I Understand the Risks” → “Add Exception” 
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You will get the form below and click on “Confirm Security Exception” 

 

You will get the first page of the online internship program. 
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The first time you use this application software, you have to register with the form on the right side. 

Fill in: - First name and second name  

       - Valid Email address (because you will get an Email to confirm your registration) 

       - Tick “posting an internship application” 

       - Username and Password  

       (you will use this after getting a confirmation Email; please don't forget username and password) 

      - Click on “REGISTER” 
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After clicking on “REGISTER” you will get an Email with a link. 

By clicking on the link (If this is not working , please copy that link into your browser.) 

 you will get an access to apply for internship and send the necessary documents. 

(Please note: after sending all informations and all documents it is not possible to apply once again) 

If this is ok, you can use the online application with your Login and Password.  

You will get welcome page below 

 

You will be redirected to the page you can insert necessary data. 

Please look at the red message. 
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Please don’t forget to tick at least 3 districts. 

Click on “Post application”. 
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If you don’t have any experience, click on “close window”. 

If you have experience click on “add experience”  

 

Then a new window will open. 

Add years of experience and field of experience then click on “Add years of experience” 
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If you have more experience click on “Add more experience" to add new experience. 

If not, click on “close this window”. 

 

Click on “LOGOUT” to leave your account. 

 

 


